[image: image1.jpg]«YTBEPKJIAIO»

Hupexrop MBY J10
<chEb:§_gcx»aﬂ JIOCIHI»
e <z A.Coaaros
T A

IOJIO)KEHUE
0 NMEPCOHAJIbHBIX JAHHbBIX
pabornukoB MBY J10 «Ycrn-SIHckas JIOCII»

I. O6mue nmosoxkenus

1.1.  Hacrosmee ITonoxenue o HEPCOHAIBHBIX IaHHBIX paboTHHKOB MBY JIO «VYcrs-SIHCKas
JIOCI»  pa3pa6oTaHO B COOTBETCTBHH ¢ TpynoBeiM  komekcoMm Poccuitckoii Deneparuy,
Koncrutynmeit  Poccuiickoit Denepanyn, ®enepanbHbiM - 3akoHOM  «O6 uHpopMaiun,
HHPOPMAIIHOHHBIX TEXHONOTHSAX H O 3amure  uHQopManmm», denepanbHBEIM 3aKoHOM «O
NEPCOHAIIBHBIX TAHHBIX).

1.2, Iens pazpabotku [omoxerus — ONPE/IEJICHIE NOPSIIKA O TIePCOHANBHBIX JaHHBIX PaGOTHHKOB
YAPeKIEHUS; 00eCTIeYeHHE 3aLUThI IPaB U CBOGOT PabOTHHKOBY MpH 06paGoTKe HX MEPCOHATBHBIX
AQHHBIX, a TaKK€ YCTaHOBJIEHHE OTBETCTBEHHOCTH OIKHOCTHBIX JML, HMEIOIUX JOCTYI K
NICPCOHANPHBIM ~ AHHBIM ~ pabOTHHKOB  YUPEXACHHS, 334 HEBBIIOJHEHHE TpeOOBaHUH HOpPM,
PEryIHPYIOMHX 00paboTKy M 3aLIUTy NEePCOHATBHBIX TaHHbIX.

1.3. Tlopsinok BBOIA B KeifCTBHE M H3MEHEHUS [Monoxenus.

1.3.1. Hacrosimee ITonmosxenue BCTYNaeT B CHIy C MOMEHTA €ro yTBEPKICHHUS JUPEKTOPOM,
JIEHCTBYET GECCPOUHO, 10 3aMEHBI €0 HOBBIM I10109KEHHEM.

1.3.2. Bce u3menenns B [Tonoxenue BHOCSTCS IIPHKA30M.

1.4, Bce paGorHuku YUPEKICHUS NOJDKHBI ObITH O3HAKOMIIEHBI ¢ HACTOSIINHM [10JI0KEHHEeM o1
POCIIHCH.

1.5. Pexum konuneHmamsocT!H [IEPCOHANIPHBIX aHHBIX CHUMACTCS B CIIyYasX X 00e3IMIHBAHUS
M I10 HCTEYEHHH CPOKA MX XpaHEHH.

II. CocraB nepcoHaNbHBIX 1aHHBIX pabOTHUKOB

2.1. B cocTaB mepcoHaIbHBIX JaHHBIX PabOTHUKOB YUpEXKICHHUS BXOIAT AOKYMEHTBI, COJCpIKalie
MHQOPMAIMIO O MACTIOpPTHBIX AQHHBIX, O00pa30BAHWH, OTHOLIEHHH K BOHHCKON 00s13aHHOCTH,
CEMEHHOM I0JIOKEHHH, MECTE XKUTEIBCTBA, a TAKIKE O IPEABITYIINX MECTAX UX PAOOTHI.

2.2. KoMIulekc IOKyMeHTOB, CONPOBOXIAIOMIMK  1poLiecc OGOPMICHHS TPYZOBBIX OTHOLICHHIL
PabOTHHKA B y4peKIEHHH [IPU €ro [IpUeMe, [IEPEBOJIE H YBOJILHEHUH.

2.3. Wudopmauus, npexcrasisemas pabOTHHKOM IIpH MOCTYILICHUH Ha pabory B MBY JIO «YcTsh-
Auckas JIOCI» nomxHa umeTs AOKYMEHTalIbHyI0 hopmy. [1pu 3axmouenun TPYyIOBOIO AOTOBOpa B
COOTBCTCTBMU €O CT. 65 TpymoBoro komekca Poccuiickoif Qenepanuy JIMI0, TOCTyNAKOMIEe Ha
pabory, nmpexpssiser paGoToxaTeTo:

— TaclopT UM HHOW JIOKYMEHT, YI0CTOBEPSIONIHI INIHOCT;

~ TPYNIOBYIO KHHIKKY, 38 HCKIIIOYEHHEM CITydaeB, KOra pPabOTHHK NOCTynaeT Ha paboTy Ha yCIOBHAX
COBMECTUTEJILCTBA.

— CTPaxoBO€ CBHACTEIbCTBO rOCYAapCTBEHHOIO IEHCHOHHOLO CTpaxXOBaHMs;

— HAOKYMEHTBI BOUHCKOI'O y4deTa — JUIsl BOEHHOOOSI3aHHEIX U JIMII, ITOJJIEXKAIIUX BOMHCKOMY Yy4YeTy,
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— CBUACTENBCTBO O npucBoeHrd MHH (npu ero Hanmnuuu y pabotauxa).

2.3.2.  Tlpu opopmieHHrH pabOTHUKA B yUpeKAECHHE 3amOTHAETCS yHuuumpoBanHas (opma T-2
«Jlnynas kapTouka paGOTHHKA», B KOTOPOH OTPaKarOTCs CIEAYIONIHEe AHKETHBIE 1 Onorpapudeckue
JaHHbIe pabOTHHUKA:

— obmue cBemenus (D.U.O. paboTHMKA, [ara pOKAEHHUS, MECTO POXIEHHsI, TpakIaHCTBO,
obpasoBanue, mpodeccus, cTax paboThl, COCTOSHHE B Opaxe, MacHOpTHBIE JaHHEIE);

— CBEJICHHsI O BOMHCKOM YUeTe;
— JIaHHBIE O IpHeMe Ha paboTy;

B nanbueiiiem B IHYHYIO KAPTOYKY BHOCSITCSL:

— CBEJICHHUS O MEPEBOJIax Ha APYryio paborTy;

— CBeJIeHUs 00 aTTecTallHH;

— CBEJICHHsI O MOBBIECHUH KBaIH(DUKALNH;

— CBEJICHHS O MPO(ECCHOHABHOMN MEPENOATOTOBKE;

— CBEJICHHUS O Harpanax (IMOOIIPEHHSX ), TOUYETHEIX 3BAHHUSIX,
— CBeIeHHus 00 OTIycKax;

— CBEJICHHS O COLUAIBHBIX rapaHTHsX;

— CBEJICHHUs O MECTE JKUTEbCTBA M KOHTAKTHBIX Tejle(hOHaX.

2.3.3. B yupexxaeHHH CO3HAOTCS M XpaHATCS CJICAYIOIIHE JOKYMEHTBI, COJIepXKallke IaHHBIE O
paboOTHMKAX B €TUHMYHOM MJIH CBOJHOM BHIE:

2.3.3.1.JIokyMeHTBI, ~ colepiKalllhe  I[EPCOHANbHBIE  JAHHBIC pabGOTHHKOB; JIOKYMEHTHI,
CONPOBOXKAAIOMIHKE MPOLECC 0GOPMIIEHHs TPYIOBBIX OTHOLIEHH IPH HpHEMe Ha paboty, nepeBose,
YBOTbHEHUH; IIOJTHHHUKA U KOIMH MPHKa30B I10 JIMYHOMY COCTABY; TPYAOBbIE KHHKKH PaGOTHHUKOB;
Jiena, CONCpXallMe MaTepHajbl aTTeCTAUMH PabOTHUKOB; KOIHH OTYETOB, HANPABIAEMBIX B
FOCYIapCTBEHHBIE OPraHbl CTATHCTUKH, HAJIOTOBbIE HHCIICKIIUH U APYTHE YUPEKICHHUSL.

II1. C6op, 06paGoTKa ¥ 3aMMTAa MEPCOHATBLHBIX AAHHBIX
3.1. Ilopsnok mosy4eHus mepcoHaTbHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHble 1aHHbIE PaGOTHHKA CIIENyeT I0JIy4aTh y Hero camoro. Eciiu nepconansaele
JlaHHBIe PabOTHHKA, BO3MOYKHO, HOJNyYHTh TOJNBKO y TPETbeil CTOPOHBI, TO PabOTHHUK JO/KEH OBITH
YBEIOMJIEH 00 OJTOM 3apaHee M OT HEro MOMKHO OBITh IOIYYEHO MHCHMEHHOE COTTACHE.
Jlo/mkHOCTHOE N0 paGoTofaTeNs MODKHO COOBIIHUTE pabOTHUKY O WeJsX, HpearosaraeMbIx
MCTOYHHMKAX U CIIOCO0Aax MOJYYeHHUs MEPCOHATBHBIX NAHHBIX, a TAKKE O XapakTepe Mo UIekKalnux
HOJIyHCHHIO NMEPCOHANBHBIX JAHHBIX U IMOC/IEACTBUSIX OTKa3a pabOTHUKA JaTh MHCHMEHHOE COTIACHE
Ha UX I0JIy4YeHHE.

3.1.2. Pabotozarens He MMeeT MpaBa MoIydaTh 1 00pabaTbIBaTh MEpPCOHAIbHbIE JaHHbIE Pa0OTHHKA O
Cr0  pacoBOH, HAUMOHAIBHOH NPUHAIIEKHOCTH, MONMTHYECKHX B3IVISAAX, PETUrHO3HBIX HIIH
uocopckux ybexKaeHusIX, COCTOTHUH 310POBbL.

3.1.3. PaGotomarens Brnpase o06pabGaTsBaTH NIEPCOHAJIbHBIC JaHHblE PAaOOTHHKOB TOJIBKO C HX
MHUCbMEHHOT'O COTJIACHS.

3.1.4. Cornacue pabotHuka He TpeGyeTcs B CIIEYIOLLHUX CIIyYasiX:

1) o6paboTka mepcoOHaNBHBIX JAHHBIX OCYIIECTBIAETCS HA OCHOBAHH Tpynosoro koxexca P® umu
MHOTO (eIepanbHOro 3aKOHa, YCTAHABIMBAIOMIETO ee Lelb, YCIOBHS IIOJIy4YEHHUS] TEePCOHATBHBIX
M@HHBIX M KPYT CyOBEKTOB, IEPCOHATBHBIE JaHHBIE KOTOPBIX MOUIEKAT 06paboTKe

2) 06paboTka MepCOHATIBHBIX JAHHBIX OCYIECTBIAETCS B HEJISX HCIIOTHEHHS TPYZOBOTO JI0TOBOpa;

3) obpaboTka MepCOHAIBHBIX AAHHBIX OCYLIECTBIAETCA /IS CTATHCTHYCCKHX HIH HHEIX Hay4HBIX
LeJIel TP YCIIOBHM 0053aTeIbHOI0 00€3THYNBAHHUS IEPCOHATBHBIX AAHHBIX;

4) 0o6paboTKa MepCOHAIBLHBIX NAHHBIX HEOOXOAMMA JUIS 3alHThI )KH3HHU, 3J0POBBSI WJIH MHBIX
’KH3HCHHO Ba)XHBIX HHTEPECOB pabOTHHKA, €CITH ITOJIYYEHHE €ro COrIaCHs] HEBO3MOIKHO.

3.2. Iopsimok 06paGoTKH, epetayn u XpaHeHHs! IIEPCOHATBHBIX JaHHBIX.
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3.2.2. B coorBerctBHH cO cT. 86, r1. 14 TK P® B mensax obecredeHHs mpaB U CBOOOX
4eJIOBEKa M IpaKAaHHWHA AMPEKTOP H €ro NpeACTAaBUTENU TpH 00pabOTKe MEePCOHAIBHBIX TaHHBIX
pabOTHHKA OJKHBI COOMIOATH CIIEAYIOINE 00IIHe TPeOOBAHUS:

3.2.2.1. 3amuTa NepcoOHATBHBIX IaHHBIX PabOTHUKA OT HENPAaBOMEPHOIO MX HCIIOIb30BAHMS
HId ytpathl obecredyuBaeTcss PaGoTomarenem 3a cueT ero CpeicTB B MOPSAKE, yYCTAHOBJIEHHOM
(benepaabHBIM 3aKOHOM.

IV. llepenaya n XxpaHneHue nepcoHaJbHbIX JAHHBIX

4.1. Ilpn nepenade nepcoHaIbHBIX AAHHBIX paboTHHKA PaboTomarens JODKEH COONIONATh
cienyromue TpeboBaHus:

4.1.1. He cooOmare nepcoHajbHbIe JaHHbIE pabOTHUKA TPEThEH CTOPOHE 6e3 MUCHMEHHOTO
cornacusi pabOTHUKa, 3a HCKIIOYEHHEM ClIydaeB, KOr/a 3TO HEOOXOIUMO B LEISX IpeayHpeKIeHus
YI'PO3BI XKU3HHU U 310POBBIO padOTHHKA, @ TAKXKE B CIIy4asiX, yCTAHOBICHHBIX (he/lepabHbIM 3aKOHOM.

4.1.2. He cooOmare nepcoHaNbHBIE TaHHBIE pa0OTHHKA B KOMMEPYECKMX LelsX 0e3 ero
IIUCBMEHHOT'0 COTJIacusl.

4.1.3. IlpenynpeauTs JHUL, HOJYYHBIIHX [EPCOHAIbHBIE JaHHEIE paGOTHHKA, O TOM, YTO 3TH
JQHHbIE MOTYT OBITh HUCIIOJIB30BAHBI JIMIIb B LEJSIX, A KOTOPHIX OHH COOOIIEHEI, ¥ TpeGoBaTh OT
3TUX JIMI[ NOATBEPXKIEHHs TOTO, YTO 3TO NpaBUIO cobimoneHo. JIuma, moayduBIinne mepcoOHaTbHbIE
NlaHHble pabOTHHKA, 00s3aHbl COONIIOAATH PEXKUM CEKPETHOCTH (KOH(HIEHIHANIbHOCTH). JlaHHOE
[lonoxenne He pacmpocTpaHseTcs Ha OOMEH MEPCOHANBHBIMH JaHHBIMH PaGOTHHKOB B IMOPSJIKE,
YCTaHOBJIEHHOM (peqiepaibHBIME 3aKOHAMH.

4.1.4. PaspemaTh JOCTYn K I[1€PCOHAIBHBIM JAHHBEIM PAOOTHHKOB TOJBKO CIIELHAIBHO
YHOJTHOMOYCHHBIM JIMIIaM, MPU 3TOM YyKa3aHHbIE JIMIA JOJDKHBI MMETh MPABO IMOJy4YaTh TOJIBKO T€
TNEPCOHANIbHBIC IaHHBIE PAOOTHUKA, KOTOPbIE HEOOXOMUMBI ISl BBITTOJHEHUS! KOHKPETHON (DYHKIHH.

4.1.5. He zanpamuBaTth HHOOPMALMIO O COCTOSIHUH 37I0POBbs pabOTHMKA, 332 HCKIIOUEHHEM
TEX CBEJICHHH, KOTOPbIE OTHOCATCSA K BOIPOCY O BO3MOXKHOCTH BBITIOJIHEHHS paOOTHHKOM TPYAOBON
(G YHKIIHH,

4.1.6. IlepemaBath mnepcoHanbHBIE JaHHbIE pPa0OTHMKA MPENCTABHTENSAM pabOTHHKOB B
nopsiake, ycraHoBieHHOM TpymosemM kozekcom Poccmiickoit ®enepaiuu, W OrpaHMYMBATL 3Ty
HHpOPMAIMIO TOJBKO TEMH IIE€PCOHANBHBIME JAHHBIMH pPaOOTHHKA, KOTOpHlE HEOOXOMHMBI IS
BBINIOJTHEHHSI YKA3aHHBIMHU IIPEICTABUTENIAME UX (YHKIIHH.

4.2. XpaHeHHe U HCIOJIb30BaHHE MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB!

4.2.1. IlepconanpHele TaHHBIE Pa0OTHHKOB 00PabaThIBAIOTCA M XPAHATCS B YUPEKICHHH.

4.2.2. IlepconasnpHble TaHHBIE PAOOTHHKOB MOTYT OBITh MOJIyYEHBI, IPOXOIUTH JaNbHEHIIYIO
00paboTKy U MmepeaBaThCst Ha XpaHeHHe Ha OYMasKHBIX HOCHTEISX.

4.3. llpu monyyeHHH MEpCOHATBHBIX JAHHBIX He OT pabOTHHKA (3@ HCKJIIOYEHHEM CIydYaes,
€CJIM NepCOHAbHBIE JaHHble OBUIM MpPEeJOCTaBICHbI PabOTONATENIO HA OCHOBAHUH (helepaTbHOro
3aKOHA WJIM €CJIM MepPCOHaIbHbIE JaHHBIE SABIISIOTCS OOIIEAOCTYMHBIMH) pabOTOAATENh A0 Hadaia
00pabOTKM TaKMX MEPCOHANBHBIX JaHHBIX 00s3aH MPEeIOCTABHTh PAaGOTHHKY —CIEIYIONIYIO
UH(pOpMaITHIO:

— HanWMeHoBaHKe ((aMuIIus, UMs, OTYECTBO) U APEC OIEPaTOpa UIIK €ro MPeACTaBUTENIS;

— 1esib 00pabOTKU NEPCOHANBHBIX IaHHBIX M €€ IPABOBOE OCHOBAHUE;

— MperojaraeéMele I0JIb30BaTEH MEPCOHATBHBIX JaHHBIX;

— YCTaHOBJICHHBIC HACTOSAIINUM DeliepanbHbIM 3aKOHOM MpaBa CyObeKTa IepCOHATBHBIX JaHHBIX.

V. JlocTyn K nepcoHAIbHbIM JaHHBIM Pa6OTHHKOB
5.1. IpaBo nocTyna K NepCcoOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— mupexkrop MBY J10 «¥Ycre-Suckas JJFOCIL»;
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5.2. PaboTHUK HMeeT IpaBo:

5.2.1. [lomy4ats 10CTYN K CBOMM ME€PCOHATBHBIM JaHHBIM U 03HAKOMJIEHHE ¢ HUMH, BKJIIOYAs
paBo0 Ha 0e3BO3ME3HOE MOJIy4YeHHE KOMUHU JII0OOH 3ammcu, coaepikalled IepCOHAlbHbIE TaHHBIE
paboTHHKa.

5.2.2. TpeboBare ot PaGoTonaresst yrouHeHHs, HCKIIIOYEHUS WA HCIPABIICHHUS HETOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYUYEHHBIX WM HE SIBIISIOLIUXCS
HeoOX0qUMBIMU 1711 PaGoTonareis nepCOHANIbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaGotonarens:
— nepedeHb 06pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX H HCTOUHHK UX MOTYYCHHUS,
— CpoKH 00pab0TKM NMEePCOHATIBHBIX JaHHBIX, B TOM YHCJIE CPOKH HX XPAaHEHHS;

— CBEJIEHHS O TOM, KaKue IOpHIUYECKHe IOCIEICTBUS Al CyOBEKTa MEePCOHAIBHBIX TAHHBIX MOXET
II0BJIEYb 3a cO00H 00pabOoTKa ero nepcoHalIbHbIX JaHHBIX.

5.2.3. TpeboBate u3Bewenus PabGoromarenseM BceX JHIl, KOTOPBIM paHee OBUTH COOOINEHBI
HEBEpHbIE MM HETOJIHbIE NepCOHAIbHbIe JaHHbIe, 000 BCeX MPOU3BEAECHHBIX B HUX HCKIIOYECHUSX,
MCIIPABJICHHUSX WK TOTIOJTHEHHUSX.

O6kaoBaTh B yIOJHOMOYEHHBIH OpraH IO 3aluTe IpaB CyOBEKTOB IIEPCOHAIBHBIX JaHHBIX
HJIH B CyIeOHOM NOpsIIKE HENpaBOMepHBIe feiicTBus niu 6ezaerictBus Pabotonatens npu o6paboTke
H 3aIUTe €ro NepCOHANBHBIX TaHHBIX.

5.3. KomupoBarh ¥ Jenarh BBINUCKH NEPCOHAJBHBIX MAHHBIX pPabOOTHHKA pa3peraercs
HCKIIFOUUTENBHO B CIY)KEOHBIX IIEJISIX C MHCBMEHHOTO pa3pelleHus JUPEKTOpa.

5.4. [lepenaua nH(pOPMALH TPETHEH CTOPOHE BO3MOYKHA TOJIKO IPH MUCBMEHHOM COTIJIACHU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HOPM, PeryJINpYOIHX 00paboTKy U
3aIIUTY MEePCOHAIBHBIX JAHHBIX

6.1. PaBoTHUKM yupeX/eHUS BUHOBHBIC B HAPYUIEHHH HOPM, PErYJIHPYIOIIUX IOJyYeHHUE,
00paboOTKy M  3allMTy [EpPCOHAJIBHBIX  JaHHBIX  paOOTHHUKA, HECYT AUCHHUILUIMHAPHYIO
aJIMUHHCTPATUBHYIO, I'PaXKIaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU C
(enepaibHBIMU 3aKOHAMHU.

6.2. JlupexTop yupexIeHus 3a HapylIeHHe HOPM, PEryJHpYIOUIHX IOIydeHHne, 00paboTKy H
3alIMTy NEPCOHATIBHBIX JAHHBIX paOOTHUKA, HECEeT aJMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
ct. 5.27 u 5.39 Konmekca 006 agMHHHUCTpaTHBHBIX IpaBOHapymeHHsX Poccuiickoit denepauuu, a
TaKkKe Bo3MemaeT paboTHMKY ymiepO, TNPHYAHEHHBIH HENpPaBOMEPHBIM  HCIOJIb30BaHHEM
UHGOPMAINH, collepIKallell IepcoHaTbHbIE JaHHbIe pa0OTHHKA.
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paboTHHKa), 03HaKoMIeH ¢ "Tlo0MkKeHneM o ME€PCOHANILHBIX IaHHBIX pabOTHHKA'", IpaBa U
00SI3aHHOCTH B 0671aCTH 3aIUTHI IEPCOHATHHBIX JTAHHBIX MHE pa3bSCHEHBI.
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5, bobnoek Jwreensy oo oo (®.1.0.
paboTHHKa), 03HaKOMIIeH ¢ "[looKeHnem 8‘nep00HanLHHx JlaHHBIX paboTHHUKA", IpaBa U

OGS3aHHOCTH B 0GNIACTH 3alMThI IEPCOHAIBHBIX IAHHBIX MHE PA3bICHEHBL,
"\ " 09 20\Sr. Tommuce \e\/?ﬂ





